
This material is not intended to be relied upon as a statement of the law, and is not to be construed as legal, tax or investment advice. 
You are encouraged to consult your legal, tax or investment professional for specific advice. The material is meant for general illustration 
and/or informational purposes only. Although the information has been gathered from sources believed to be reliable, no representa-
tion is made as to its accuracy.

Count on Our Excellence®

All expenses not already authorized for payment in the California Residential 
Purchase Agreement and Joint Escrow Instructions will require written 
authorization to pay. It is important to submit the invoices for these expenses as 
early as possible in order to get the seller’s or buyer’s approval signature prior to 
close of escrow. Whoever is responsible for paying the invoice will need to sign the 
instruction.

»	 If you know that an invoice is coming, but you don’t know the exact amount, 
notify your escrow officer so that an amendment can be prepared stating:

	 “Escrow Holder is instructed to pay an amount not to exceed $$$ to ABC 
Company from proceeds due Seller at close of escrow.”

	 If the amount on the actual invoice exceeds the amount stated in the amendment, 
we will require additional instructions before we pay the bill.

»	 Another option when submitting a bill to escrow is to have your Seller or Buyer 
write the following statement on the invoice prior to submitting it to escrow:

	 “Approved to pay from my account through escrow # __________.”

	 Then have your client sign the document.
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